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1. English version - Slide 4
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1. Login

2. Home

3. Users' management

4. Financial Hub

To access the portal, you will need a Multi-
Factor Authentication (MFA) app. Please teeglie Play , AP Siore
download it before registering, as it is -

required for the process.

If you are using a personal email address, we
strongly recommend activating your email
provider's MFA as an additional layer of
security.
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1. Login

You will receive a welcome email containing your username and a link to the Client Portal.

Sandbox: jBienvenido al Billing and Distribution Hub! Welcome to the Billing and Distribution Hub!

IDBlInvestPort

To @ Bravo Garzon, Maria Lucia

(i) If there are problems with how this message is displayed, dlick here to view it in a web browser.

WIIDB Invest

Hi Maria ,

Welcome to the Billing and Distribution Hub! We're excited to have you on board.

To get started, simply follow these steps:

ﬂ Click on the link to access the portal: link

Use the following username to log in:

Username: mariabra@billing.test

If you have any questions or need assistance, feel free to contact our support team.
Thank you for joining us

We hope you enjoy the Billing and Distribution Hub experience!

|® | €O Reply | € ReplyAll | = Forward ‘
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1. Login

When you click the link, you will be redirected to the Client Portal to create your
password. Please follow the instructions to set up a secure password.

WIIDB | Invest

Change Your Password
WIDB Invest

Enter a new password for mariabra@Dbilling.test. Make

sure to include at least:

&
- mariabra@billing.tesd 15 characters

Also include at least 3 of the following:

1 uppercase letter
a3 1 lowercase letter
[ 1]
Password 1 number
1 special character @

* New Password

Signin |

* Confirm New Password

Need Assistance?

Password was last changed on 1/16/2025, 7:03 AM

© 2025 IDB Invest. All rights reserved.
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1. Login

Once your password is set, you will be automatically redirected to the Terms and Conditions page. Please
read them carefully, and if you agree, check the box to accept and click the 'Next' button.

N3IDB Invest WE ARE YOUR TRUSTED PARTNER IN SUSTAINABLE GROWTH

CLIENT
PORTAL

Terms of Use

d Matter Portal
Effective: CurrentDate

Wielcome to our centralized pistform for the hiring and management of exteral legal counsel {"Counsel™). We hope you find this vendor portal useful in communicating and exchanging informetion with
us. Please let us know if you have any questions.

These Terms of Use (the “Terms") are a binding legal agreement bebween you, the end user, and the Law firm, business or entity you reprasent {*you”), and Inter-American Investment Corporation (“ID8
Invest”, “we” or “u="), an intemational organization established by its member countries pursuant to the Agreement Establishing the Inter-American Investment Corporation, and a member of the Inter-
American Development Bank Group (“ID Group™). For more information, please visit v idbiny

These Terms apply to and govern your use of and sccess to IDB Invest: procurement and vendor portal, curently at legalprocurement idbinvest.org and any

associated versions of the site operated by IDB Invest, whether through the Web or  mobie app (a5 the same may be modified from time to time, the “Portal’. The Portal includes features and

functionality that permit the creation, management and exchange of information, ing the selecting, retaini of Counsel in reation to potential and

existing financing bransactions and other corporate o institutional mattars involving IDB Invest (as it may be modified from time to time, the “Functionality’). Access or use of the Portal doss not
i into or approved by :

These Terms explain how you may use the Portal and the legal terms and conditions that apply to such use. Additional legal notices and terms may apply to specific services, materials, features and
content referenced or made available in the Portal, These Terms also include a Privacy Notics, a link to which is provided below, that you kesp a copy of these Terms for

‘and visit the Portal pericdically for updates. Please contact s at GCLTny org for Information about these Terms. These Terms upsrseds the terms of any signed ts
between you 2nd IDB Invest.

By clicking | AGREE, you agree to sbide by and be legally bound to these Terms, as they may be modified by the 1D Invest from time-to-time and posted on the Portal at legsprocuremen

1Fyou will be using the Portal as part of your employment by or on behalf of or with data or materials of a law firm or any individual legal practitioner who emplays you or wha has contracted with you or
for whom you are an agent or representative in regards to a potential legal representation of IDB Invest {a “Law Firm"), these Terms apply to such Law Firm and to each user accessing the Portal on its
behalf, including you. such Law Firm ¥ the Portal of these T d obtain their you to agree to these Terms, andr to use the Portal and
exchange data and materials an their behalf.

DB Irvest may, but i not obfigated to, i y ani user’s authorization to act on behalf of a Law Firm ¥ ¥ on to act and to use this Portal
‘onbehaf of such Law Firm. You wil violate these Terms if you lack the authorization to use the Portal.

These in waiver provisi  tothe v
Section 15 carefuly for more details about appiicable law and jurisdiction.

covid waive your right to a jury trial when making claims under these Terms or relating to the Portal. Please review

The Portal is operated and administered by IDB Invest from the United States of America. Acess to the materials, services or Functionality an the Portal from any location where such content or access
may be ilegal is prohibited When you access the Portal, you are solely responsible for compliance with kocal and national laws. Qur services may not be used by any person or entity in any jurisdiction
whers the provision or use therecf y to applicable laws or iors of any authority.

1. Registering and Using the Portal

1. The Partal iz mainly designed for the Law Firm's awn intemal purpases to facilitate the process of selecting, retaining, ing Counsel for 1B ion, and you agree not to
disclose it, o any of its content, or use it for any other purpese. To use the full Functionality of the Dortal, you will need to become a registered user by having the designated IDB Invest

administrator {the “Administrator”) create for you or enable you to create a user’s account and profile (the user account, the “User Account™).

2. The Administrator shall be solely responsible for creating user profiles and enabling user credentials based on the minimum necessary data viewing, uploading and other rights that are required
based on the user’s role in a legal services engagement, and for maintaining the number of user profiles to the minimun required to conduct business. Administrator users shall disable access
immediately to any User Account with lost or compromised credentials or for users who no longer have a role in the engagement. The Law Firm has the obligation to immediately notify IDB
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2. Home

Finally, you will be redirected to the Client Portal homepage, where you can view:

WIIDB [Invest  Home O zeorch A Maria Siva Bravo ~

1. Your current portfolio cLlENT

2. Your Transactions Pending Approval pORTAl_

3. Your pending tasks.
At this point, your account is fully active, and you ] = """o
. . . . Test Client rectrame S coury
can log in anytime using your credentials.
4. Inthe My Apps section, you will find the link
to the Financial Hub.
5. Ifyou need assistance, click the "Need

Assistance?" button to create a support B .
t i C ket. E My Transaction Pending Approvals 9

6. To accesstraining guides, click the "Training
Material" button, which will redirect you to e —
the webpage where these documents are _— e
available.

Durli Brazil 12100-03 Braril Client

My Apps Test OMO as Owner 15313-01 Argentina Participant

@ Financial Hub Test OMO as Owner 15312-01 Argentina Fund Manager

Project Name Project Number Country Role

&’q Training Material

Test OMO as Qwimer 15313-01 Argentina  Clie nt

Latest Documents

Project Name Document Type Download &.

DDDDDDDDDDDDDDDD Invoice a

Test OMO az Owner FD-1168 Participant Letter a
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3. Users' management

To access your account, simply click on the user icon in the top right corner of the

portal. A menu will appear—select 'My Account' to view and manage your account
details.

W3IDB Invest

MMMMMM

My Account

CLIENT
PORTAL

Test Client

ount

My Apps Test OMO as Cwner 15313-01 Argentina Participant
Financial Hub Test OMO a5 Owrer 1531301 Argentina Fund Manager I
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3. Users' management

Within your account, you have full control over user access to the Financial Hub. You can:
1. Add new users who need access by creating and granting permissions.

2. Remove users who no longer require access.

3. Recertify users to ensure they maintain the appropriate access rights.

Managing access is quick and easy, giving you full oversight of who can use the platform.

YioB Invest Home nvoice Rate Reset Motifications 9 o h

Account

bl Test Account Stakeholder 20241217

Organization Caichi Tsuchihash

Contacts

E Contacts (2] o

Contact Name Title Email Portal Access/Roles

Test Client Porta CEQ mariabra@iadb.org Billing and Distribution Hub [Ceneral];Billing and Distribution ... L

Manager stifenp@iadb.uorg Billing and Distribution Hub [Ceneral) b
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3. Users’' management - Add new user

To add a new user, simply click the button new in far right of the Contact's section, a window will pop-up,
please fill all mandatory fields and click the ‘Save’ button.

Contacts
E Contacts [2) o Nenw
Contact Name Title Email Portal Access/Roles
Test Client Portal CEQ mariabra@iadborg Billing and Distribution Hub [Ceneral);Billing and Distribution ... -

Manager stifenp@iadburg Billing and Distribution Hub [Ceneral)
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3. Users’' management - Add new user

To add a new user, simply click the button new in far right of the contact's section, a window will pop-up, please fill all mandatory
fields and click the ‘Save’ button. The newly added contact will now be visible in the Contacts section

New Contact: Business

Contact Information

*Name
Salutation Manager

Ms. -
Test
Middle Nama

Client Portal 3

* = Required Information

Suffix
[ Test Account Stakehalder 20241217 X Chile
test3@clientportal.com [ Manager

Contacts

E Contacts (3]

Contact Name
Test Client Portal

Test Client Portal 2

Title

CEQ

Manager

Email

mariabra@isdb.org

stifenp@iadb.org

Portal Access/Roles

Billing and Distribution Hub [General|:Billing and Distribution ... | ¥

Billing and Distribution Hub (General]

Test Client Portal 3

Manager

test3@clientportal.com
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3. Users’' management - Add new user

Now, it's time to grant the newly created contact access to the Financial Hub. Follow these simple steps:

1. Click the 'Grant Access' button located in the top-right corner of the Account section.

2. A pop-up window will appear, displaying contacts who don't yet have access to the portal. Select the
contact by checking the box, then click 'Confirm’.

3. A confirmation pop-up will appear, indicating that the access has been successfully granted.

r Account
@l Test Account Stakeholder 20241217

Crganization Daichi Tsuchihashi

Grant Access
Crant Access

Toflitern - 1item selected

Full Name ai itle The Contacts were successfully managed and should now have access to the Portal

Test Client Portal 3 -
test3@clientportal.com
‘
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3. Users’' management - Add new user

Now, it's time to grant the newly created contact access to the Financial Hub. Follow these simple steps:

1. Click the 'Grant Access' button located in the top-right corner of the Account section.

2. A pop-up window will appear, displaying contacts who don't yet have access to the portal. Select the
contact by checking the box, then click 'Confirm’.

3. Aconfirmation pop-up will appear, indicating that the access has been successfully granted.

4. |In the Contacts section, you will see the confirmation of access along with the assigned role for the contact.

Contact Nama Title Email Portal Access/Roles
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3. Users’' management - Remove access

If you need to revoke a user's access to the Financial Hub, follow these simple steps:

1. Click the 'Remove Access' button located in the top-right corner of the Account section.

2. A pop-up window will appear, displaying all contacts with portal access. Select the user you want to remove
by checking the box, then click 'Confirm'.

3. A confirmation pop-up will appear, indicating that access has been successfully revoked.

Acoount ~ ~ h
Recertify Access Crant Access Remove Access

Ll Test Account Stakeholder 20241217

Crganization

Remove Access

Remove Access

20f2items 1 item selected Search this list.
=| Full Name v | Email v | Title v The Contacts were successfully managed and should no longer have access to the
Paortal.
Test Client Portal 2 % stifenp@iadb.org Manager
Test Client Portal 3 & Manager
test3@clientportal com
4 »

I > T
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3. Users’' management - Remove access

If you need to revoke a user's access to the Financial Hub, follow these simple steps:

1.

2.

3.
4.

Click the 'Remove Access' button located in the top-right corner of the Account section.

A pop-up window will appear, displaying all contacts with portal access. Select the user you want to remove
by checking the box, then click 'Confirm'.

A confirmation pop-up will appear, indicating that access has been successfully revoked.
In the Contacts section, you will see that the user no longer has an assigned role.

E Contacts (3)

Email Portal Access/Roles

CEOQ Billing and Distribution Hub [General);Billing and Distribution ... v
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3. Users’' management - Delete users

If you need to delete a user's access to the Financial Hub, follow these simple steps:
1. Click the inverse triangle next to the 'Remove Access' button located in the top-right corner of the

Account section.
2. A pop-up window will appear, displaying all contacts with portal access. Select the user you want to delete

by checking the box, then click ‘Next’.
3. A pop-up window will appear, asking if you want to delete the contact, click ‘Yes'.

Account

Eﬂ TEST COM PANY Recertify Access

Account Record Type Website Account Owner

Grant Access Remowve Access v

Delete Contacts

Organization Delete Contar

= X
Delete Contacts Arcaiint Cuamar
o
! me me v |Em v | portal Acce.. v Delete Contacts

Anal Endara Rom:

d b
Eduardo g‘r‘:;e Estrada N Are you sure you want to delete this contact? | |

[Viviana Moreno]

(<
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3. Users’ management - Recertify access

To recertify a user's access to the Financial Hub, follow these simple steps:
1. Click the 'Recertify' button located in the top-right corner of the Account section.
2. A pop-up window will appear, displaying all contacts with portal access. Select the user whose access you

want to recertify by checking the box, then click 'Confirm’.
3. A confirmation pop-up will appear, indicating that the access has been successfully recertified.

r Account ecertify Accas Cra e
Wl Test Account Stakeholder 20241217 Recertify Access Grant Access
Recertify Access

Crganization Daichi Tsuchihashi

Recertify Access
Recertify Access

2of 2 items - 2 iterns selected Search this list_.

+|  Full Name ~ | Email W | Title w

The Contacts were successiully certified.
.~ Test Client Portal 2 % stifenp@iadbuorg Manager
-~ Test Client Portal 2 & I Manager
testE3@clientportal.com
4 L4
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4. Financial Hub

To access the Financial Hub, simply click on the Financial Hub icon, and you will be
redirected to the home of the Financial Hub

W8 Invest  Ho me Q  zeach. M Maria Siba Bravo ~
‘3 IDB Ihvest YOUR TRUSTED PARTNER IN SUSTAINABLE GROWTH
a My Portfolio
L
Test Client e e st comt o
Durii Brazil 12100-03 Brazi Client
a
My Apps Test OMO as Owner 1531301 Argentina Participant
E Financial Hub Tect OMO as Owner 15313-01 Argentina Fund Manager I
MSlosPimos 13147 Brazil Sponsor
v
a VT
Project Mame ProjectMumber  Count
Test OMO as Ovner Argenti Clie
E=1  Pending Ta:
B
a
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4. Financial Hub

This is the main page of the Financial Hub. At the top, you will find tabs for all available
documents, including Invoices, Participant Letters, Rate Reset Notifications, and Distribution
Notices. In the middle section, you will see the most recent records for each document type.

WoB Invest Home Invoices Participant Letters Rate Reset Notifications Distribution Notices o
N3IDB | Invest YOUR TRUSTED PARTNER IN SUSTAINABLE GROWTH

FINANCIAL
HUB

INVOICES

nnnnnnnnnnnnnnnnnnn m Due Date Dowt
" (2
,,,,,,,,,,,,, ! \L‘
Durli Brazil 815/2024 } 2]
PARTICIPANT LETTERS
nnnnnnnnnnnnnnnnnnn ame Due Date Download PDF
OMO as Owr 0: ‘ ‘

DISTRIBUTION NOTICES

Distribution Notice Name Project Name Distribution ValueDate =~ Status
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4. Financial Hub

In each section, you will find the Document ID, Project Name, Due Date, and an option to
preview or download a PDF version of the document.

YibB Invest Home Invoices Participant Letters Rate Reset Notlifications Distribution Notices e

WIDB | Invest YOUR TRUSTED PARTNER IN SUSTAINABLE GROWTH

FINANCIAL
HUB

INVOICES
Financial Document Id Project Name Due Date Download PDF
FD-1482 Durli Brazil 8/15/2024
FD-2306 Durli Brazil 8/15/2025
FD-2330 Durli Brazil 8/15/2024
View All

If you click in the view all phrase you will be directed to a more detailed page
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4. Financial Hub
In this detailed section, you will also find the total amount of each invoice and its publication date

Financial Documents
Invoices v  #

) ) ) ) ) Search this list...
3itermns - Sorted by Financial Document Id - Filtered by All financial documents - Record Type, Document Status, Created Date - Updated a few seconds ago Q

w~- | C||Y
Financial Document Id 1 ~ | Project Name ~ | Due Date ~ | Download PDF ~ | Total Amount ~ | Published Date ~ | Document Status ~
1 FD-1482 Durli Brazil 8/15/2024 USD 2,022,47473 2h2/2025 Published v
2 FD-2306 Durli Brazil 8152025 UsSD17,000.00 213/2025 Published v
3 FD-2330 Durli Brazil 8/15/2024 USD 757.418.61 2/17/2025

Published
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4. Financial Hub

By clicking on the Financial Document ID, you will be redirected to a detailed view of the invoice.
You can also click to preview the financial document.

WIiDB Invest Home Invoices Participant Letters Rate Reset Notifications Distribution Notices 0
Financial Document
FD-1482
Record Type Account Project Number Opportunity Segment Document Status
Invoice | Test 12100-03 Durli Brazil Corporates Published
Detail
Due Date Total Amount
8/15/2024 USD 2,029,474.73
Published Date
2/12/2025

Fi ial D t(1
0 Financial Document (1)

v

Invoice - Aug 15,2024 Download
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4. Financial Hub

In the detailed section of the participant letters, you will also find the total amount of each
participant letter and its publication date.

Financial Documents

E Participant Letters v #

Q, search this list... oy &Y

1 itemn « Sorted by Financial Document Id - Filtered by All financial documents - Record Type, Document Status, Created Date - Updated 13 minutes ago

Financial Document... T v | Project Name v | Due Date v | Download PDF v | Total Amount v | Published Date v | Document Status v

1 FD-1168 Test OMO as Owner 1/29/2025 UsD1,320,111.00 1/22/2025 Published -
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4. Financial Hub

In the detailed section of the Rate reset notifications, you will also find the publication date of the
notification.

Financial Documents

E Rate Reset Notifications v #
Q, Search this list... IoRBIN I 4

1 itemn « Sorted by Financial Document Id - Filtered by All financial documents - Record Type, Document Status, Created Date - Updated a few seconds ago

Financial Document Id 1 v | Project Name v | Rate Reset Date v | Download PDF v | Published Date v | Document Status v

1 FD-2510 Durli Brazil 2/28/2025 2/28/2025 Published -
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4. Financial Hub

In the detailed section of the Distribution notices, you will be able to upload a new distribution
notice, by clicking in the button ‘New’ located on the right side of the distribution notices section.

Distribution Notices

. New
Q’ Recently Viewed v ¥

Q. Search this list.. o || EY | |

litem - Updated a few seconds ago

Distribution Notice Name v

1 DMN-000080 v
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3. Financial Hub

Complete the form:

1. Enter the Project Name

2. Select the Distribution Value Date

3. Add any Comments

4. Once the required information is complete, click ‘Save’

Tip: Use “Save & New" if you need to create more than one notice.

[
New Distribution Notice

* = Required Information

Information

|
0 roject Name @ 9u1 @

| Search Opportunities.. Q

9 * Distribution Value Date @

Bl
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3. Financial Hub

Upload the file and send:

After clicking ‘Save’, the distribution notice will appear in the draft mode

1. Click the arrow to add a file

2. Click the ‘Upload Files' and select your document

3. Once the file has been uploaded, click ‘Send’ to complete the process e

Distribution Notice
DN-000123

E O Files (0) v

New File

9 [ I, Upload Files Or drop files
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3. Financial Hub

Submit the Distribution Notice

Once the file has been uploaded, click ‘Done’.

Then click the ‘Send’ button.

A confirmation window will appear, click ‘Finish’ to complete the process.
The status will automatically update from Draft to ‘Notification Submitted'.

INFNENIES

Upload Files ° , ° p l l

e . Distribution Notice .
=8 DN-000123 Edit

Account Status
Test GHG Org [ Notification Submitted ]
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«" You're Ready to Use the Financial Hub!

. Summary of What You've Learned:

*How to access and navigate the platform

Managing invoices, participant letters, and notifications
Confirming key contacts and roles

@ Next Steps:

*Ensure you give access to the people inside your organization that needs to manage invoices
and financial documents

*Explore the features and familiarize yourself with the platform

*Check out our FAQs section for more information
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MATERIAL DE ENTRENAMIENTO DEL ADMINISTRADOR

1. Inicio de sesion

2. Home

3. Gestion de usuarios

4. Financial Hub

Para acceder al portal, necesitaras una aplicacion de
Autenticacion Multifactor (MFA). Por favor, Google Play , App Store
descargala antes de registrarte, ya que es un
requisito para completar el proceso.

Si estas utilizando una direccion de correo
electrénico personal, te recomendamos activar la
Autenticacion Multifactor (MFA) proporcionada por
tu proveedor de correo electréonico como una capa
adicional de seguridad.
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1. Inicio de sesiéon

Recibiras un correo de bienvenida con tu nombre de usuarioy un enlace al Portal del Cliente.

Sandbox: jBienvenido al Billing and Distribution Hub! Welcome to the Billing and Distribution Hub!

IDBlInvestPort © | © Rerly

To @ Bravo Garzon, Maria Lucia

(i) If there are problems with how this message is displayed, dlick here to view it in a web browser.

WIIDB Invest

Hi Maria ,

Welcome to the Billing and Distribution Hub! We're excited to have you on board.

To get started, simply follow these steps:

ﬂ Click on the link to access the portal: link

Use the following username to log in:

Username: mariabra@billing.test

If you have any questions or need assistance, feel free to contact our support team.
Thank you for joining us

We hope you enjoy the Billing and Distribution Hub experience!
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1. Inicio de sesiéon

Al hacer clic en el enlace, seras redirigido al Portal del Cliente para crear tu contrasena.
Por favor, sigue las instrucciones para establecer una contrasefna segura.

WIIDB | Invest

Change Your Password
WIDB Invest

Enter a new password for mariabra@Dbilling.test. Make

sure to include at least:

&
- mariabra@billing.tesd 15 characters

Also include at least 3 of the following:

1 uppercase letter
a3 1 lowercase letter
[ 1]
Password 1 number
1 special character @

* New Password

Signin |

* Confirm New Password

Need Assistance?

Password was last changed on 1/16/2025, 7:03 AM

© 2025 IDB Invest. All rights reserved.
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1. Inicio de sesiéon

Una vez que hayas establecido tu contrasena, seras redirigido automaticamente a la pagina de Términos
y Condiciones. Por favor, |éelos con atencion y, si estas de acuerdo, marca la casilla para aceptary haz clic
en el boton ‘Next'.

WE ARE YOUR TRUSTED PARTNER IN SUSTAINABLE GROWTH

CLIENT
PORTAL

108 Invest Legal d Matter portal
Effective: CurrentDate

Terms of Use

Wielcome to our centralized pistform for the hiring and management of exteral legal counsel {"Counsel™). We hope you find this vendor portal useful in communicating and exchanging informetion with
us. Please let us know if you have any questions.

These Terms of Use {the “Terms") are a binding legal agreement between you, the end user, and the law firm, business or entity you represent {*you"}, and Inter-American Investment Corporation (“ID8
Imvest’, “we” or “us”), an intemational organization established by its member countries pursuant to the Agreement Establishing the Inter-American Investment Corporation, and @ member of the Inter-
American Development Bank Group [“IDE Groug”). For mare information, please visit wwiw idbin.

These Terms apply to and govern your use of and sccess to IDB Invest: procurement and matter vendor portal, curently at legalprocurement idbinvest.org and any

associated versions of the site operated by IDB Invest, whether through the Web or  mobie app (a5 the same may be modified from time to time, the “Portal’. The Portal includes features and

functionality that permit the creafion, management and exchange of informatian, documents and communications regarting the selecting, retaining and managing of Counsel in relation to potential and

existing financing bransactions and other corporate o institutional mattars involving IDB Invest (as it may be modified from time to time, the “Functionality’). Access or use of the Portal doss not
 proposed legal services. into or apy y

These Terms explain how you may use the Portal and the legal terms and conditions that apply to such use. Additional legal notices and terms may apply to specific services, materials, features and
content referenced or made available in the Portal, Thes Terms alsa include 2 Privacy Natice, 3 link to which is providsd below. that you kesp 2 copy of these Terms f

‘and visit the Portal periodically for updates. Please contact us at GCLiny .org for information about these Terms. These Terms do not modify or supersede the terms of any signed agreements
betwresn you and (DB Invest.

By clicking | AGREE, you agree to sbide by and be legally bound to these Terms, as they may be modified by the 1D Invest from time-to-time and posted on the Portal at legsprocuremen

1Fyou will be using the Portal as part of your employment by or on behalf of or with data or materials of a law firm or any individual legal practitioner who emplays you or wha has contracted with you or
for whom you are an agent or representative in regards to a potential legal representation of IDB Invest {a “Law Firm"), these Terms apply to such Law Firm and to each user accessing the Portal on its
behalf, including you. such Law Firm ¥ the Portal of these T d obtain their you to agree to these Terms, andr to use the Portal and
exchange data and materials an their behalf.

DB Irvest may, but i not obfigated to, i y ani user’s authorization to act on behalf of a Law F youhave all ¥ ion to act and to use this Ports
‘onbehaf of such Law Firm. You wil violate these Terms if you lack the authorization to use the Portal.

These in waiver provisi  tothe by applicable kaw, couid waive your right to a jury trial i claims under these Terms or relating to the Portal. Please review
Section 15 carefully for more detsils about appiicable law and jurisdiction.

The Portal is operated and administered by IDB Invest from the United States of America. Access to the materials, services o Functionality on the Portal from any location where such content or access
may be illegal & proibited. When you access the Portal, you are solely respansible for compliance with local and national laws. Our services may not be used by any person or entity in any jurisdiction
whera the provision or use theraof would be cantrary to aplicable laws or regulations of zny govemmental authority:

1. Registering and Using the Portal
1. The Portal is mainiy designed for the Law Finmis own intemal purposes to facilitate the process of selecting, retaining, and managing Counsel for DB Invest representation, and you agree not to

disclose it, or any of its content, or use it for any other purpase. To use the full Functionality of the Portal, you will need to become a registered user by having the designated DB lnvest
administrator

e “ Administrator”) create for you or enable you to create a user’s account and profile (the user account, the “User Account”).

2. The Administrator shall be solely responsible for creating user profiles and enabling user credentials based on the minimum necessary data viewing, uploading and other rights that are required
based on the user’s role in a legal services engagement, and for maintaining the number of user profiles to the minimun required to conduct business. Administrator users shall disable access
immediately to any User Account with lost or compromised credentials or for users who no longer have a role in the engagement. The Law Fir ediatedy notify IDB

has the obligation to
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2. Home

Finalmente, seras redirigido a la pagina de inicio del Portal del Cliente, donde podras ver...

WIIDB [Invest  Home O zeorch A Maria Siva Bravo ~

1.  Tu portafolio actual cLlENT

2. Tustransacciones en proceso de aprobacion PORTAL
3. Tustareas pendientes
En este punto, tu cuenta esta completamente . | mo
Test Client — S— o

activa y puedes iniciar sesion en cualquier

momento utilizando tus credenciales.

4. Enla seccion Mis Aplicaciones, encontraras el
enlace al Financial Hub.

5. Sinecesitas ayuda, haz clic en el botdon “Need
Assistance?" para crear un ticket de soporte.

6. Paraacceder a las guias de entrenamiento,
haz clic en el botén “Training Material", que te
redirigirad a la pagina web donde estan _— e
disponibles estos documentos.

Durli Brazil 12100-03 Braril Client

My Apps Test OMO a5 Owner 15313-01 Argentina Participant
@ Financial Hub Test OMO as Owner 15312-01 Argentina Fund Manager

MS Los Pinos 123147 Brazil Sponzor

v
ﬁ Need Assistance?
. E My Transaction Pending Approvals

Project Name Project Number Country Role

&’q Training Material

Test OMO as Qwimer 15313-01 Argentina Client

00 O

Latest Documents

Project Name Document Type Download &.

Durli Brazi FD-0934 Invoice a

Test OMO az Owner FD-1168 Participant Letter a
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3. Gestion de usuarios

Para acceder a tu cuenta, simplemente haz clic en el icono de usuario en la esquina
superior derecha del portal. Aparecera un menu; selecciona ‘My Account' para very
administrar los detalles de tu cuenta.

VDB | Invest Home Q  search.. ‘_. Maria Silva Bravo ~

WYDB Invest YOUR TRUSTED PARTNER IN SL |

MMMMMM

My Account

CLIENT
PORTAL
. B v
Test Client — — country

My Apps Test OMO as Cwner 15313-01 Argentina Participant
Fund Manager I

Financial I Hub Test OMO as Owner 15313-01 Argentina




CLIENT
IDB ||
Y 113 7 V0 FINANCIAL HUB oo

3. Gestion de usuarios

Dentro de tu cuenta, tienes control total sobre el acceso de los usuarios al Financial Hub. Puedes:

1. Agregar nuevos usuarios que necesiten acceso, creando y otorgando permisos, usando el botén de Grant Access
2. Eliminar usuarios que ya no requieran acceso, usando el boton Remove Access

3. Recertificar usuarios para asegurarte de que mantengan los derechos de acceso adecuados, usando el botdén
Recertify Access.

La gestion de acceso es rapida y sencilla, permitiéndote supervisar completamente quién puede utilizar la plataforma.

Rate Reset Motifications e o ee

YioB Invest Home nvoice

r Account
Wl Test Account Stakeholder 20241217

Organization Caichi Tsuchihash

Contacts

E Contacts (2) o

Contact Name Title Email Portal Access{Roles

est Client Porta CEQ mariabra@iadb.org Billing and Distribution Hub [Ceneral);Billing and Distribution ... L

Manager

stifenp@iadb.uorg Billing and Distribution Hub [Ceneral) b
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3. Gestion de usuarios - Agregar usuario

Para agregar un nuevo usuario, simplemente haz clic en el boton ‘New' en el extremo derecho de la seccion de

Contactos. Aparecera una ventana emergente; por favor, completa todos los campos obligatorios y haz clic en
el botén ‘Save'.

Contacts
E Contacts (2] o Mew
Contact MName Title Email Partal Access/Roles
Test Client Paorta CEO mariabra@iadborg Billing and Distribution Hub [Ceneral];Billing and Distribution ... v
st C L Managar ctifenp@iadt

Qiadb.uorg Billing and Distribution Hub [Ceneral]

L4
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3. Gestion de usuarios - Agregar usuario

Para agregar un nuevo usuario, simplemente haz clic en el botdn ‘New' en el extremo derecho de la seccion de Contactos. Aparecera
una ventana emergente; por favor, completa todos los campos obligatorios y haz clic en el botén ‘Save'. El contacto recién agregado

ahora serd visible en |la seccidon de Contactos.

New Contact: Business

* = Required Information

Contact Information

*Mame
Manager

Ms. -

Test

;id‘dle‘N;me

Clie n:;:rlal 3

Suffix
B "T;st :-'\cclou nt Stakeholder 202412717 * i -C-hille- - -
_LESB@cIiEanDrLaI.cDm [ Manager - ]

Save

Contacts

E Contacts (3]

Contact Name Title

Email Portal Access/Roles
Test Client Portal CEQ mariabra@iadb.org Billing and Distribution Hub (General:Billing and Distribution .. |
Test Clierit Portal 2 Manager stifenp@iadb.org Billing and Distribution Hub (General]
2D Manager test3@slieniportal.com
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3. Gestion de usuarios - Agregar usuario
Ahora es momento de otorgar acceso al Financial Hub al contacto recién creado. Sigue estos sencillos pasos:

1. Haz clic en el botdon “Grant Access" ubicado en la esquina superior derecha de la seccion de Cuenta.

2. Aparecera una ventana emergente con los contactos que aun no tienen acceso al portal. Selecciona el
contacto marcando la casilla y luego haz clic en "Confirm".

3. Se mostrara una ventana de confirmacion indicando que el acceso se ha otorgado correctamente.

r Account
@l Test Account Stakeholder 20241217

Crganization D suchihashi

Grant Access
Crant Access

Toflitern - 1item selected Search this list_.

Full Name W | Title

Test Client Portal 3 ﬁ Manager

* - O =
O

The Contacts were successfully managed and should now have access to the Portal
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3. Gestion de usuarios - Agregar usuario

Ahora es momento de otorgar acceso al Financial Hub al contacto recién creado. Sigue estos sencillos pasos:

1. Haz clic en el boton “Grant Access" ubicado en la esquina superior derecha de la seccion de Cuenta.
2. Aparecera una ventana emergente con los contactos que aun no tienen acceso al portal. Selecciona el
contacto marcando la casilla y luego haz clic en "Confirm".

3. Se mostrara una ventana de confirmacion indicando que el acceso se ha otorgado correctamente.

4. En la seccion de Contactos, veras la confirmacion del acceso junto con el rol asignado al contacto.

Contacts

E Contacts (3)

Contact Nama Title Email Portal Access/Roles
Billing and Distribution Hub [General)Billing and Distribution .. | v

Manager stifenp@iadborg Billing and Distribution Hub [General)

Manager test3@clientportal.com Billing and Distribution Hub (General) v ] e
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3. Gestion de usuarios - Remover acceso
Si necesitas revocar el acceso de un usuario al Financial Hub, sigue estos sencillos pasos:

1.Haz clic en el boton “Remove Access" ubicado en la esquina superior derecha de la seccion de Cuenta.

2.Aparecera una ventana emergente con todos los contactos que tienen acceso al portal. Selecciona el usuario
que deseas eliminar marcando la casilla y luego haz clic en "Confirm".

3.Se mostrara una ventana de confirmacion indicando que el acceso ha sido revocado exitosamente.

Acoount
i)

Test Account Stakeholder 20241217 Recertify Access | OmntAccess | Remous Access

Remove Access

Crganization

Remove Access

Remove Access

2of 2 iterns - 1 itern selected Search this list_.

=| Full Name “ | Email W | Title v

The Contacts were successfully managed and should no longer have access to the
Paortal.

Test Client Portal 2 % stifenp@iadb.org Manager

Test Client Portal 3 = - Manager
test3@clientportal com

4 »

I > T
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3. Gestion de usuarios - Remover acceso
Si necesitas revocar el acceso de un usuario al Financial Hub, sigue estos sencillos pasos:

1.Haz clic en el boton “Remove Access" ubicado en la esquina superior derecha de la seccion de Cuenta.
2.Aparecera una ventana emergente con todos los contactos que tienen acceso al portal. Selecciona el usuario
que deseas eliminar marcando la casilla y luego haz clic en "Confirm".

3.Se mostrara una ventana de confirmacion indicando que el acceso ha sido revocado exitosamente.

4.En la seccion de Contactos, veras que el usuario ya no tiene un rol asignado.

Contacts

E Contacts (3)
Contact Name Title

Email Portal Access/Roles

CEOQ Billing and Distribution Hub [General);Billing and Distribution ... v

Manager Billing and Distribution Hub [Ceneral) -

Manager test3@clientportal.com }

©
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3. Gestion de usuarios - Recertificar acceso
Para recertificar el acceso de un usuario al Financial Hub, sigue estos sencillos pasos:

1.Haz clic en el botén "Recertify" ubicado en la esquina superior derecha de la secciéon de Cuenta.

2.Aparecera una ventana emergente con todos los contactos que tienen acceso al portal. Selecciona el usuario
cuyo acceso deseas recertificar marcando la casilla 'y luego haz clic en "Confirm".

3.Se mostrara una ventana de confirmacion indicando que el acceso ha sido recertificado exitosamente.

w Account
Wl Test Account Stakeholder 20241217

COrganization

Recertify Access

Recertify Access

2of2iterns - 2 iterns selected Search this list_.

Full Name | Email W | Title w

The Contacts were successiully certified.
Test Client Portal 2 % stifenp@iadbuorg Manager

Test Client Portal 2 & I Manager
testE3@clientportal.com

»

(2
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4. Financial Hub

Para acceder al Financial Hub, simplemente haz clic en el icono de Financial Hub y
seras redirigido a la pagina de inicio del Financial Hub.

W08 [invest  Home Q  eerch. M Maria Sitva Bravo

WIDB Invest YOUR TRUSTED PARTNER IN SUSTAINABLE GROWTH

CLIENT & |
PORTAL \

Test CI ient Project Name Project Number Country
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4. Financial Hub

Esta es la pagina principal del Financial Hub. En |la parte superior, encontraras pestanas para todos los
documentos disponibles, incluyendo Facturas, Cartas de Participantes, Notificaciones de Reajuste de
Tasas y Avisos de Distribucion. En la seccion central, veras los registros mas recientes para cada tipo de

documento.
WioB Invest Home Invoices Participant Letters Rate Reset Notifications Distribution Notices (2]
W3IDB | Invest YOUR TRUSTED PARTNER IN SUSTAINABLE GROWTH

FINANCIAL
HUB

Financial Document Id Project Name Due Date Download PDF

INVOICES

Durli Brazil 8/15/2024 ‘L‘
Durli Brazil 8/15/2025 @
Durli Brazil 8015/2024 J;_J
PARTICIPANT LETTERS
nnnnnnnnn Document Id Project Name Due Date Download PDF
OMO as Owr (28/202 ‘ ‘

DISTRIBUTION NOTICES

Distribution Notice Name Project Name Distribution Value Date Status _
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4. Financial Hub

En cada seccidon, encontraras el ID del Documento, el Nombre del Proyecto, la Fecha de
Vencimiento y una opcion para previsualizar o descargar una version en PDF del documento.

YibB Invest Home Invoices Participant Letters Rate Reset Notlifications Distribution Notices e

WIDB | Invest YOUR TRUSTED PARTNER IN SUSTAINABLE GROWTH

FINANCIAL
HUB

INVOICES
Financial Document Id Project Name Due Date Download PDF
FD-1482 Durli Brazil 8/15/2024
FD-2306 Durli Brazil 8/15/2025
FD-2330 Durli Brazil 8/15/2024
View All

Si haces clic en la frase ‘view all', seras dirigido a una pagina mas detallada.
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4. Financial Hub

En esta seccion detallada, también encontraras el monto total de cada factura y su fecha de
publicacion.

Financial Documents
Invoices v  #

3itemns - Sorted by Financial Document Id - Filtered by All financial documents - Record Type, Document Status, Created Date - Updated a few seconds ago

Q, search this list.. m~| @Y

Financial Documentid T “ | Project Name “ | Due Date v | Download PDF “ | Total Amount v | Published Date v | Document Status A

1 FD-1482

Durli Brazil 815/2024 USD 2,029,474.73 2/12/2025 Published v
2 FD-2306 Durli Brazil 8/15/2025 USD 17,000.00 2/13/2025 Published v
3 FD-2330 Durli Brazil 8/15/2024 UsSD 757,418 .61 2/17/2025

Published
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4. Financial Hub

Al hacer clic en el ID del Documento Financiero, seras redirigido a una vista detallada de la
factura. También puedes hacer clic para previsualizar el documento financiero.

Vb8 Invest Home Invoices Participant Letters Rate Reset Notifications Distribution Notices 0

Financial Document

FD-1482
Record Type Account Project Number Opportunity Segment Document Status
Invoice | Test 12100-03 Durli Brazil Corporates Published
Detail

Due Date Tetal Amount

8/15/2024 USD 2,029,474.73

Published Date

212/2025

Fi ial D t(1
0 Financial Document (1)

Invoice - Aug 15,2024 Download
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4. Financial Hub

En |la seccion detallada de las Participant letters, también encontraras el monto total de cada
carta y su fecha de publicacion.

Financial Documents

E Participant Letters v #
Q, search this list... oy &Y

1 itemn « Sorted by Financial Document Id - Filtered by All financial documents - Record Type, Document Status, Created Date - Updated 13 minutes ago

Financial Document... T v | Project Name v | Due Date v | Download PDF v | Total Amount v | Published Date v | Document Status v

1 FD-1168 Test OMO as Owner 1/29/2025 UsD1,320,111.00 1/22/2025 Published -
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4. Financial Hub

En la seccion detallada de las Rate reset notifications, también encontraras la fecha de
publicacion de la notificacion.

Financial Documents

Rate Reset Notifications v #

3 . . ) . Search this list..
litern - Sorted by Financial Document Id - Filtered by All financial documents - Record Type, Document Status, Created Date - Updated a few seconds ago Q

Financial Document Id T v | Project Name “ | Rate Reset Date v | Download PDF v | Published Date “v | Document Status

FD-2510 Durli Brazil 2/28/2025 2/28/2025 Published

-

c||Y
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4. Financial Hub

En |la seccion detallada de los Distribution notices, podras subir un nuevo aviso de distribucion

haciendo clic en el botdn ‘New’, ubicado en el lado derecho de |la seccidon de avisos de
distribucion.

Distribution Notices

Recently Viewed » ¥

litem - Updated a few seconds ago

Q, Search this list... - = C

Distribution Notice Name

1 DMN-000080
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3. Financial Hub

Completar el formulario:

1. Ingresar el ‘nombre del proyecto’

2. Seleccionar la Fecha de Distribucion

3. Agregar comentarios

4. Unavez completada la informacion requerida, haz clic en ‘Save’
Tip: Usa “Save & New” si necesitas crear mas de un aviso.

[

New Distribution Notice

* = Required Information

Information

|
0 roject Name @ 9u1 @

| Search Opportunities.. Q

9 * Distribution Value Date @

Bl
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3. Financial Hub

Cargar el archivo:
Después de hacer clic en ‘Save’, el aviso aparecera en estado ‘Draft’

1. Hazclic en la flecha para agregar un archivo
2. Hazclic en ‘Upload Files' y selecciona un documento
3. Unavez cargad el archivo haz clic en ‘Send’ e

Distribution Notice .
DN-000123 Far

Account

n Status
Test GHG Org Draft

0O Files (0) v

New File

Or drop files
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3. Financial Hub

Enviar el Aviso de Distribucion

Cuando el archivo ha sido cargado haz clic en ‘Done’.

Luego hazclic en el botén ‘Send'.

Aparecera una venta de confirmacion, haz clic ‘Finish’ para completar el proceso.
El estado cambiara de forma automatica de Draft a ‘Notification Submitted'.

INFNENIES

Upload Files ° , ° p l l

e . Distribution MNotice i Snn
=8 DN-000123 Fait | Send

Account Status
Test GHG Org [ Notification Submitted ]
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«~ iEstas listo para usar el Financial Hub!

. Resumen de lo que has aprendido:

COmo acceder y navegar por la plataforma

*Gestion de facturas, cartas de participantes y notificaciones
*Confirmacidén de contactos clave y roles

@ Proximos pasos:

*AsegUrate de dar acceso a las personas de tu organizacion gue necesiten gestionar facturasy
documentos financieros

*Explora las funciones y familiarizate con la plataforma

*Consulta nuestra seccion de preguntas frecuentes (FAQSs) para mas informacion
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FINANCIAL HUB GUIA DO USUARIO

VERSAO EM PORTUGUES




NIDB | Invest CLIENT
PORTA LB - -]

MATERIAL DE TREINAMENTO DO ADMINISTRADOR

1. Login

2. Pagina inicial

3. Gestao de usuarios

4. Financial Hub

Para acessar o portal, vocé precisara de um Google Play , App Store
aplicativo de Autenticagcao Multifator (MFA). Por

favor, faca o download antes de se registrar, pois €
um requisito para concluir o processo.

Se estiver utilizando um endereco de e-mail pessoal
(como Gmail, Yahoo, etc.), recomendamos ativar a
Autenticacao Multifator (MFA) oferecida pelo seu
provedor de e-mail como uma camada adicional de

seguranca.
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1. Login

Vocé recebera um e-mail de boas-vindas com seu nome de usuario e um link para o Portal do Cliente..

Sandbox: jBienvenido al Billing and Distribution Hub! Welcome to the Billing and Distribution Hub!

IDBlInvestPort © | © Rerly

To @ Bravo Garzon, Maria Lucia

(i) If there are problems with how this message is displayed, dlick here to view it in a web browser.

WIIDB Invest

Hi Maria ,

Welcome to the Billing and Distribution Hub! We're excited to have you on board.

To get started, simply follow these steps:

ﬂ Click on the link to access the portal: link

Use the following username to log in:

Username: mariabra@billing.test

If you have any questions or need assistance, feel free to contact our support team.
Thank you for joining us

We hope you enjoy the Billing and Distribution Hub experience!
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1. Login

Ao clicar no link, vocé sera redirecionado para o Portal do Cliente para criar sua senha.
Por favor, siga as instrucdes para definir uma senha segura.

WIIDB | Invest

Change Your Password
WIDB Invest

Enter a new password for mariabra@Dbilling.test. Make

sure to include at least:

&
- mariabra@billing.tesd 15 characters

Also include at least 3 of the following:

1 uppercase letter
a3 1 lowercase letter
[ 1]
Password 1 number
1 special character @

* New Password

Signin |

* Confirm New Password

Need Assistance?

Password was last changed on 1/16/2025, 7:03 AM

© 2025 IDB Invest. All rights reserved.
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1. Login

Uma vez que vocé tenha definido sua senha, sera redirecionado automaticamente para a pagina de
Termos e Condicdes. Por favor, leia atentamente g, se estiver de acordo, marque a caixa para aceitar e
clique no botao ‘Next’

IDB ' Invest WE ARE YOUR TRUSTED PARTNER IN SUSTAINABLE GROWTH

CLIENT
PORTAL

Terms of use
D8 Invest Legal Procurement and Matter Management System - Vendor Portal

Effective: CurrentDate

Welcome to our centralized piatform for the hiring and management of exteral legal counsel {“Counsel”). We hope you find this vendor portal useful in communicating and exchanging information with
us. Please lst uz know if you have any questions.

These Terms of Use (the “Terms') are a binding legal agresment between you, the end user, and the law firm, business or entity you represent (*you"), and Inter-American Investment Corporation (“ID8

Imest”, “we” or"us"), an intemational organization established by its member countries pursuant to the Agreement Establishing the Inter-American Investment Corporation, and 8 member of the Inter-
American Development Bank Group (“IDB Graug"). Far more information, please visit binve:

These Terms apply to and govern your wse of and access to IDB Invest’s online legal procurement and matter management system and vendor portal, currently at legalprocurament idbin g and any
associated versions of the site operated by IDB Invest, whether through the Web or a mobile app (as the same may be modified from time to time, the “Portal”). The Portal includes features and
functionality that permit the creation, manag: information, regarding the selecting, retaining and managing f Counsel in restion to potential and
existing financing transactions and other corporate or institutional matters involving IDB Invest (as it may be modified from time to time, the “Functionalty”). Access or use of the Portal doss not
guarantee that any proposed egal services into or apy i

These Terms explain how you may use the Portal and the legal terms and conditions that apply to such use. Addition legal notices and terms may apply to specific services, materials, features and
«content referenced or made available in the Portal. These Terms also include a Privacy Notice, a link to which is provided below. We recommend that you keep a copy of these Terms for future reference
and visit the Portal periodically for updates. Please contact us at GC-in
between you and IDB Invest.

b org for information about these Terms. These Terms da ot modify or supersede the terms of any signed agreements

torg.

By clicking I AGREE", you agree to abide by and be legally bound to these Terms, a5 they may be moified by the ID8 Invest from time-to-time and posted on the Portal at legalprocurement id

17 you will be using the Portal as part of your employment by or an behalf of or with data or matsrisis of a law firm or any individual egal practitioner wha employs you or who has contracted with you ar
for whom you are an agent or representative in regards to a potential legal representation of IDB Invest (s “Law Firm), these Terms apply to such Law Firm and to each user accessing the Portal on its
behalf, inciuding you. Y y such Lawr ¥ the Portal of these Terms and obtain their authorization for you to agree to thesa Terms, and/or to use the Portal and
‘exchange data and materials on their behalf

D8 Invest may, but is not obiigated to, y users to act on behalf of a Law Fi you have all ¥ to act and to use this Porta
‘on behalf of such Law Firm. You willviolate these Terms if you lack the authorization to use the Portal.

These Terms contain waiver provisions that, to the extent permitted by spplicable law, could waive your right to a jury tril i claims under these Terms or relating to the Portal. Plesse raview
Section 15 carefully for more detsils about appiicable law and jurisdiction.

The Portal is operated and administered by IDB Invest from the United States of America. Access to the materials, services or Functionality on the Portal fram any location where such content or access
may be iliegal & profibited. When you access the Partal, you are solely responsible for compliance with local and national laws. Qur services may not be used by any persan or entity in any jurisdiction
where the provision or use thereaf would be cantrary to applicable laws or regulations of any governmental authority:

1. Registering and Using the Portal

1. The Portal is mainly designed for the Law Firm's own internal purposes to facilitate the process of selecting, retaining, and managing Counsel for 1D Invest representation, and you agree not to
disclosa it, or any of ts content, or use it for any other purpase. To use the full Functionality of the Portal, you will need to become a registerad user by having the designated DB Invest

adminiztrator (Ehe *Admi ") create for you or & uzer's account and ‘account, the “User Account’}

2. The Administrator shall be solely responsible for ereating user profiles and enabling user redentials based on the minimum necessary data viewing, uploading and other righs that are required
based on the user’ role in a legal services engagement, and for maintaining the number of user profiles ko the minimunm required to conduct business. Administrator users shall disable access
immediately to any User Account with last or camoromised cradentials ar for users who no longer have & role in The Law Firm has i mediateiy notify IDB

[m}
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2. Pagina inicial

Finalmente, vocé sera redirecionado para a pagina inicial do Portal do Cliente, onde podera ver...

OB vest  Home S— A WNariz Sivagravo -
1.  Seu portfolio atual
2. Seu transacoes em aprovagao gklnETNAT.

3. Suastarefas pendentes

Neste ponto, sua conta esta completamente
ativa e vocé pode fazer login a qualquer
momento usando suas credenciais.

| 2@
Test Client

Project Name Project Number Country Role

Durli Brazil 12100-03 Braril Client

My Apps Test OMO as Owner 15313-01 Argentina Participant

4. Na secao Minhas Aplicac¢des, vocé encontrara
o link para o Financial Hub.

5. Se precisar de ajuda, clique no botao "Need
Assistance?" para criar um ticket de suporte.

6. Para acessar os guias de treinamento, clique
no botao "Training Material", que o
redirecionara para a pagina onde esses - e
documentos estao disponiveis. e emers

Project Name Document Type Download &.

Durli Brazi FD-0934 Invoice a

Test OMO az Owner FD-1168 Participant Letter a

@ Financial Hub Test OMO as Owner 15313-01 Argentina Fund Manager

MS Los Pinos 123147 Brazil Sponzor

v
ﬁ Need Assistance?
. E My Transaction Pending Approvals

Project Name Project Number Country Role

&’q Training Material

00 O

Test OMO as Qwimer 15313-01 Argentina Client
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3. Gestao de usuarios

Para acessar sua conta, basta clicar no icone do usuario no canto superior direito do
portal. Um menu apareceryq; selecione ‘My Account’ para visualizar e gerenciar os
detalhes da sua conta.

NYIDB | Invest Home O, zearch.. ‘_. Maria Silva Bravo ~

WYDB Invest YOUR TRUSTED PARTNER IN SL |

MMMMMM

My Account

CLIENT
PORTAL
. B v
Test Client — — country

Financial I Hub Test OMO as Owner 15313-01 Argentina

My Apps Test OMO as Cwner 15313-01 Argentina Participant
Fund Manager I
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3. Gestao de usuarios

Dentro da sua conta, vocé tem controle total sobre o acesso dos usuarios ao Financial Hub. Vocé pode:
1. Adicionar novos usuarios que precisem de acesso, criando e concedendo permissdes, usando o botao “Grant Access".

2. Remover usuarios que nao precisam mais de acesso, usando o botao "Remove Access".
3. Recertificar usuarios para garantir gue mantenham os direitos de acesso adequados, usando o botdo "Recertify

Access".

YioB Invest Home nvoice Rate Reset Notifications e o 99

Account

bl Test Account Stakeholder 20241217

Organization

Contacts
E Contacts (2) o

Email Portal Access{Roles

Contact Name Title

Test Client Porta CEQ mariabra@iadb.org Billing and Distribution Hub [General};Billing and Distribution ... L

Test Client Portal 2 Manager stifenp@iadb.org Billing and Distribution Hub [Ceneral] hd
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3. Gestao de usuarios

Para adicionar um novo usuario, basta clicar no botao "New" no canto direito da secao de Contatos. Uma janela
pop-up aparecery; por favor, preencha todos os campos obrigatorios e clique no botao "Save"

Contacts
E Contacts (2] o Mew
Contact MName Title Email Partal Access/Roles
Test Cliesnt Paortz CEO mariabra@iadborg Billing and Distribution Hub [Ceneral];Billing and Distribution ... v

Test Client Portal 2 Manager stifenp@iadb.org Billing and Distribution Hub [Ceneral] i
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3. Gestao de usuarios - Adicionar usuario

Para adicionar um novo usuario, basta clicar no botao "New" no canto direito da secao de Contatos. Uma janela pop-up aparecera; por
favor, preencha todos os campos obrigatoérios e clique no botdo "Save". O contato recém-adicionado agora sera visivel na segcao de

Contatos.

New Contact: Business

Contact Information

*Name
Salutation Manager

Ms. -
Test
Middle Name

Client Portal 3

Suffix

* = Required Information

[ Test Account Stakehaolder 20241217 X Chile
test3@clientportal.com [ Manager

Save

Contacts

E Contacts (3]

Contact Name Title Email Portal Access/Roles
Test Client Portal CEQ mariabra@iadb.org Billing and Distribution Hub (General:Billing and Distribution .. |
Test Client Portal 2 Manager stifenp@iadb.org Billing and Distribution Hub (General]

2D Manager test3@slieniportal.com
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3. Gestao de usuadrios - Adicionar usuario
Agora € hora de conceder acesso ao Financial Hub ao contato recém-criado. Siga estes passos simples:

1.Clique no botao "Grant Access" localizado no canto superior direito da secao da conta.

2.Uma janela pop-up aparecera exibindo os contatos que ainda nao tém acesso ao portal. Selecione o contato
marcando a caixa e clique em "Confirm".

3.Uma janela de confirmacao sera exibida, indicando que o acesso foi concedido com sucesso.

Account

L Test Account Stakeholder 20241217

Crganization

Grant Access
Crant Access

Toflitern - 1item selected Search this list_.

Full Name o | Title The Contacts were successfully managed and should now have access to the Portal

Test Client Portal 3 & - Manager
estI@clientportal.com
‘ b

O =
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3. Gestao de usuarios - Adicionar usuario
Agora € hora de conceder acesso ao Financial Hub ao contato recém-criado. Siga estes passos simples:

1.Cligue no botao "Grant Access" localizado no canto superior direito da secao da conta.

2.Uma janela pop-up aparecera exibindo os contatos que ainda nao tém acesso ao portal. Selecione o contato
marcando a caixa e clique em "Confirm".

3.Uma janela de confirmacao sera exibida, indicando que o acesso foi concedido com sucesso.
4.Na secao de Contatos, vocé vera a confirmacao do acesso junto com o papel atribuido ao contato.

Contacts

E Contacts (3)

Contact Nama Title Email Portal Access/Roles

Billing and Distribution Hub [General)Billing and Distribution .. ¥

Billing and Distribution Hub [General)

Manager test3@clientportal.com Billing and Distribution Hub (General) v ] e
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3. Gestao de usuarios - Remover usuario

Se precisar revogar o acesso de um usuario ao Financial Hub, siga estas etapas simples:

1.Clique no botao "Remove Access" ocalizado no canto superior direito da se¢cao de Conta.
2.Uma janela pop-up aparecera exibindo todos os contatos com acesso ao portal. Selecione o usuario que

deseja remover marcando a caixa correspondente e cliqgue em "Confirma".
3.Uma mensagem de confirmacgao sera exibida, indicando que o acesso foi revogado com sucesso.
pecount Recertify Access Crant Access Remove Access

Ll Test Account Stakeholder 20241217

Crganization

Remove Access

Remove Access

2of 2 iterns - 1 itern selected Search this list_.

=| Full Name v | Email v | Title v The Contacts were successfully managed and should no longer have access to the

Portal.
Test Client Portal 2 % stifenp@iadb.org Manager

Test Client Portal 3 = - Manager
test3@clientportal com

4 »

I > T
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3. Gestao de usudrios - Remover usuario
Se precisar revogar o acesso de um usuario ao Financial Hub, siga estas etapas simples:

1.Cligue no botao "Remove Access" [ocalizado no canto superior direito da secao de Conta.

2.Uma janela pop-up aparecera exibindo todos os contatos com acesso ao portal. Selecione o usuario que
deseja remover marcando a caixa correspondente e clique em "Confirma".

3.Uma mensagem de confirmacgao sera exibida, indicando que o acesso foi revogado com sucesso.

4.Na secao de Contatos, vocé vera que o usuario nao possui mais um papel atribuido.

Contacts

E Contacts (3)

Contact Name Title Email Portal Access/Roles
CEOQ mariabra@iadb.org Billing and Distribution Hub [General);Billing and Distribution ... v

Manager stifenp@iadbuorg Billing and Distribution Hub [Ceneral) v

Manager test3@clientportal.com }

©
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3. Gestao de usuarios - Recertificar acesso

Para recertificar o acesso de um usuario ao Financial Hub, siga estes passos simples:
1.Cligue no botao "Recertify Access" localizado no canto superior direito da secao de Conta.
2.Uma janela pop-up aparecera com todos os contatos que possuem acesso ao portal. Selecione o usuario cujo

acesso deseja recertificar marcando a caixa e clique em "Confirm".
3.Uma mensagem de confirmacgao aparecera indicando que o acesso foi recertificado com sucesso.

Account

bl Test Account Stakeholder 20241217

Crganization Daichi Tsuchihashi

Recertify Access

Recertify Access

2of 2 items - 2 iterns selected Search this list_.
+|  Full Name | Email W | Title w
The Contacts were successiully certified.
.~ Test Client Portal 2 % stifenp@iadbuorg Manager
-~ Test Client Portal 2 & Manager

testE3@clientportal.com

»

(2
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4. Financial Hub

Para acessar o Financial Hub, basta clicar no icone do Financial Hub e vocé sera
redirecionado para a pagina inicial do Financial Hub.

W08 [invest  Home Q  eerch. M Maria Sitva Bravo

WIDB Invest YOUR TRUSTED PARTNER IN SUSTAINABLE GROWTH

CLIENT & |
PORTAL \

Test CI ient Project Name Project Number Country
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4. Financial Hub

Esta é a pagina principal do Financial Hub. Na parte superior, vocé encontrara abas para todos os
documentos disponiveis, incluindo Faturas, Cartas de Participantes, Notificacdes de Reajuste de Taxas e
Avisos de Distribuicao. Na secao central, vocé vera os registros mais recentes para cada tipo de

documento.
YoB Invest Home Invoices Participant Letters Rate Reset Notifications Distribution Notices (2]
W3IDB | Invest YOUR TRUSTED PARTNER IN SUSTAINABLE GROWTH

FINANCIAL
HUB

Financial Document Id Project Name Due Date Download PDF

INVOICES

Durli Brazil 8015/2024 ‘: ‘
Durli Brazil a5/2025 @
Durli Brazil 81512024 J;J
PARTICIPANT LETTERS
nnnnnnnnn Document Id Project Name Due Date Download PDF
OMO as Owr (28/202 ‘ ‘

DISTRIBUTION NOTICES

Distribution Notice Name Project Name Distribution Value Date Status _
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4. Financial Hub

Em cada sec¢ao, vocé encontrara o ID do Documento, o Nome do Projeto, a Data de Vencimento
€ uma op¢ao para visualizar ou baixar uma versao em PDF do documento.

YibB Invest Home Invoices Participant Letters Rate Reset Notlifications Distribution Notices e

WIDB | Invest YOUR TRUSTED PARTNER IN SUSTAINABLE GROWTH

FINANCIAL
HUB

INVOICES
Financial Document Id Project Name Due Date Download PDF
FD-1482 Durli Brazil 8/15/2024
FD-2306 Durli Brazil 8/15/2025
FD-2330 Durli Brazil 8/15/2024
View All

Se vocé clicar na frase ‘view all’, sera redirecionado para uma pagina mais detalhada..
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4. Financial Hub

Nesta secao detalhada, vocé também encontrara o valor total de cada fatura e sua data de publicacao.

Financial Documents
Invoices v  #

3itemns - Sorted by Financial Document Id - Filtered by All financial documents - Record Type, Document Status, Created Date - Updated a few seconds ago

Q, search this list.. m~| @Y

Financial Documentid T “ | Project Name “ | Due Date v | Download PDF “ | Total Amount v | Published Date v | Document Status A

1 FD-1482

Durli Brazil 815/2024 USD 2,029,474.73 2/12/2025 Published v
2 FD-2306 Durli Brazil 8/15/2025 USD 17,000.00 2/13/2025 Published v
3 FD-2330 Durli Brazil 8/15/2024 UsSD 757,418 .61 2/17/2025

Published
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4. Financial Hub

Ao clicar no ID do Documento Financeiro, vocé sera redirecionado para uma visualizacao
detalhada da fatura. Vocé também pode clicar para visualizar o documento financeiro.

Vb8 Invest

Home

Invoices Participant Letters Rate Reset Notifications Distribution Notices

Financial Document

FD-1482
Record Type Project Number Opportunity Segment Document Status
Invoice P Iueusu b e e L oo s 12100-03 Durli Brazil Corporates Published
Detail

Due Date Total Amount

8/15/2024 USD 2,029,474.73

Published Date

212/2025

Fi ial D t(1
0 Financial Document (1)

Invoice - Aug 15,2024 Download
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4. Financial Hub

Na secao detalhada das Participant letters, vocé também encontrara o valor total de cada carta e
sua data de publicacao.

Financial Documents

E Participant Letters v #
Q, search this list... oy &Y

1 itemn « Sorted by Financial Document Id - Filtered by All financial documents - Record Type, Document Status, Created Date - Updated 13 minutes ago

Financial Document... T v | Project Name v | Due Date v | Download PDF v | Total Amount v | Published Date v | Document Status v

1 FD-1168 Test OMO as Owner 1/29/2025 UsD1,320,111.00 1/22/2025 Published -
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4. Financial Hub

Na secao detalhada das Rate reset notifications vocé também encontrara a data de publicacao
da notificacao.

Financial Documents

Rate Reset Notifications v #

3 . . ) . Search this list.. -
litern - Sorted by Financial Document Id - Filtered by All financial documents - Record Type, Document Status, Created Date - Updated a few seconds ago Q o]

c||Y

Financial Document Id T v | Project Name “ | Rate Reset Date v | Download PDF v | Published Date “v | Document Status ~

FD-2510 Durli Brazil 2/28/2025 2/28/2025 Published v




CLIENT
IDB ||
Y 113 7 V0 FINANCIAL HUB oo

4. Financial Hub

Na secao detalhada dos Distribution notices, vocé podera fazer o upload de um novo aviso
clicando no botao ‘Novo’, localizado no lado direito da secao de avisos de distribuicao.

Distribution Notices

. New
Q’ Recently Viewed v ¥

Q. Search this list.. o || EY | |

litem - Updated a few seconds ago

Distribution Notice Name v

1 DMN-000080 v
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3. Financial Hub

Preencher o formulario:
1. Digite o nome do projeto
2. Selecione a data de distribuicao

3. Adicione comentarios
4. Apos preencher todas as informacdes obrigatdrias, clique em ‘Save’

Dica: Use “Save & New" se precisar criar mais de um aviso.

New Distribution Notice

* = Required Information

Information

oI"L'-_';_-L"_ MName etrsrr."v_'-"b_. 0

Search Opportunities... Q

9 * Distribution Value Date @

Bl
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3. Financial Hub

Carregar o arquivo:

Depois de clicar em ‘Save’, o aviso aparecera com o status Draft (Rascunho).

1. Cligue na seta para adicionar um arquivo

2. Cligue em ‘Upload Files’ e selecione o documento

3. Apds carregar o arquivo, clique em ‘Send’ e

Distribution Notice .
DN-000123 Far

Account

n Status
Test GHG Org Draft

© Files(0) -

New File

Or drop files




CLIENT
IDB ||
Y 113 7 V0 FINANCIAL HUB oo

3. Financial Hub

Enviar o Aviso de Distribuicao

Quando o upload do arquivo estiver concluido, clique em ‘Done’

Em seguida, clique no botao ‘Send’

Uma janela de confirmacao sera exibida, clique em ‘Finish’ para concluir o processo
O status serd atualizado automaticamente de Draft para ‘Notification Submitted’

INFNENIES

Upload Files ° , ° p l l

e . Distribution MNotice i Snn
=8 DN-000123 Fait | Send

Account Status
Test GHG Org [ Notification Submitted ]
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« Vocé esta pronto para usar o Financial Hub!

. Resumo do que vocé aprendeu:

Como acessar e navegar na plataforma

*Gestao de faturas, cartas de participantes e notificacdes
*Confirmacao de contatos-chave e funcdes

@ Proximos passos:

*Certifigue-se de conceder acesso as pessoas da sua organizacao que precisam gerenciar
faturas e documentos financeiros

*Explore as funcionalidades e familiarize-se com a plataforma

Consulte nossa secao de perguntas frequentes (FAQs) para mais informacdes
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More information

OISIONG)

@idbi nvest
www.idbi nvest.org
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